1.1, How to Setup Stripe Payment Facility.

To enable your customers to buy from you online, we need to link your
OurLocal website to a Stripe payment facility account.

We need YOU to do the following:
> Create a Stripe Account
This will enable you to take payment online from your customers.

> Add us to your Stripe Account as a ‘Developer’
We can then do all of the technical work required to link up your website.

Important Note:

As a ‘Developer’, We cannot manage team members on your Stripe account, update
your bank account information, or edit payout settings.

Here’s a step-by-step guide to get your Website ready to take orders.

1. Create Your Stripe Account at
https://dashboard.stripe.com/register

> Fill in the boxes to set up your Account.
You will receive a confirmation email from Stripe.

> Click on the link in that ‘email’.
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2. Activate your Stripe Account
Fill in the boxes to complete the set up of your Account.
> Complete your Business Details as prompted.

Make sure you complete all of the sections - including Bank Details etc to enable you
to take payment from your customers.

x Activate your account

l Business structure

Business details l}
Credit card statenfient

> Activate Your Stripe Account.
You'll receive an email from Stripe asking you to Activate Your Stripe Account.

3. Add us as a ‘Developer’
Your Stripe Dashboard will now show:

* Your email address has been verified. and
* You’ve activated your Stripe account.

We now need you to:

> Click ‘Settings’

Bank details
Two-step authentication

Summary

Tell us about your business

Before you can accept payments with Stripe, we need to
learn more about you and your business. We collect this
information to comply with requirements from regulators
and financial partners and the terms of our Services
Agreement.
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Welcome, Michelle—follow these steps to get started

> Find the right integration for your business

> Get your test APl keys

@ The email hello@ourlocal.uk is verified

@ You've activated your Stripe account

> Get your live APl keys
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4.1. Add us as a ‘Developer’ (continued)

Business settings
. . , Your business Payments and payouts
When n Settlngs - Account information Bank accounts and scheduling
Tax details Payment methods
; Brand;
> Click - ‘Team’ i

Compliance Reporting and documents

PGl comptiance Documents.
Varification Legacy exports

\E'heiié@ourloc'al.uk v Q Search., 0 Foodback about this page

> Click - ‘“+ New Member’ D
Settings > Team

" Fiter by nare or email._

TEAM MEMBER

Enter the email addresses of the bsers you'd like to invite, and choose the role they
should have.

> Add our email address:
developer@ourlocal.uk

developer@ourlocal.uk

Best for people who need full access to Stripe data,
but don't need to update business settings

Best for employees who regularly refund payments
and respond to disputes

Best for people who need to view Stripe data, but
don't need to make any updates

Ay irvite will e Sent 1o 1 new user. Cancel -




4.2. Add us as a ‘Developer’ (continued)

Invite new users
Enter the email addresses of the users yourd like to invite, and choose the role they

shoubd have.

 developer@ourlocal.uk

> Select - ‘Developer’ Best for business awners and company administrators @
Best for developers or people primarily using the
Stripa AP|

Best for people wha need full access to Stripe data,
but don't need 10 update business settings

Baest for employees who regularly refund payments
and respond to disputes

Best for people who need to view Stripa data, but
don't need to make any updates

A irwite will be sent 1o 1 new user. Cancel -

Invite new users
Enter the email addresses of the users you'd like to invite, and choose the role they

shoubd have.

* developer@ourlocal.uk

> Click: - ‘Invite’

- Administrator Bast for businass ownsrs and company administraters @

Best for developers or people primarily using the a
Stripe AP|

Best for people who need full access to Stripe data,
but don't need to update business settings

Best for employees who regularly refund payments

YOUR DONE!
We can now link your website to Stripe and test that everything is working,
We will send you an email to confirm when it is set up. 1 anen S




